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VKPAIHA
'OPOJIOIIbKA MICBKA PAJTA
JIbBIBCBKOI OBJIACTI
34 CECII BOCBMOT'O CKJTMKAHHA
PIIITEHHSA Ne 23/34-6138

24 cepmniasa 2023 poxry M. ['opomox

IIpo 3aTBepmxenusa PernamenTty
Binminy “IlenTp Haganuga
aIMIHICTPATHBHHX ITOCIYT"
I'opomonpkoi MickKoI pagu

KRepytounce 3axomamu Yrpainu «[Ipo MiclieBe caMoBpsiIyBaHHS B
Yrpainw, «llpo anminicrparuBui mociayrmw», «Ilpo m03BiBHY cHcTeMy B
cdhepl rocniofiapebKol AisgabHOCTIY, 3 ypaxyBaHHAM [IpuMipHOTO peryiamenTy
[eHTPY HaJaHHA aJMIHICTPATHBHHUX IOCJIYT, 3aTBEP/KEHOTO IMMOCTAHOBOIO
Rabinery Minicrpie Yrpainm sim 01.08.2013 p. No588 (31 amimamm),
pimenuaM [opomorekoi Mickkol pamm Bim 25.02.2021 Ne 447 «IIpo
yrBopenns IlenTpy HanaHHS aIMIHICTPATMBHHX TOCIYT |0poOmoIbKOi
MICBKOI paau Ta 3aTBep/:xeHHs llooikenHs npo HLoro» mickka paga
BHPIIIIAJIA:

1. 3arsepauru Pernament Bimgainy “IlenTp HagaHHS agMiHICTPATHBHUX
nocyyr” ['opoo1bKoi MicBKOT paau, 3riiHO 3 JOJATKOM IO IIBOTO PillleHHS.

2. BpamxaTH TaKHM, WMI0 BTPATHU/I0 YHHHICTH pimeHHS No769 Bin
25.03.2021 p. “lIpo sarBepmmenus Permamenty IleHTpy Hamanus
aaMIHICTPATUBHUX ITOCIYT ['0po1onbKol Micbkoi pagn”.

3. Busnauutu enusoro cyGexra sarBepmenHs IHpopManmifiHHX Ta
TeXHOJOMYHHX KapTOK CTOCOBHO BJIACHUX TA JeJIErOBAHMUX TTOBHORAKEHE
BUKOHARUMH KoMiTeT ['opomonskrol michkol pagm.

4. Binmimy noxkyMeHT006ITy, 3BepHeHb Ta opraHidaliitHo-indopmariiinoi
JISUIBHOCTL 3 JOTPUMaHHAM BuMmor 3akoHy Yxpainu «IIpo mocrym mo
my0/i9HOI iHopMalrii» He Mmi3Hille ITATH POOOYUX THIB 3 JHA TPHIAHATTS
[BOTO PINIEHHS ONMPWJIIOIHUTH Horo Ha odimitiHomy caitti [opomorbkoi
MICBLKOI pa/Iu.

5. KoHTposihb 32 BMKOHAHHAM IILOTO pIIIEHHS ITOKJIACTH HA KOMIciio 3
MMUTAHb 3aKOHHOCTL CLTAMEHTY, JeIlyTaTChbKOl eTHKH, 3abe3neyeHHA
TIAJIBHOCTI JeIy '@M%E@'\panu Ta Kepyrn4oro clipaBaMHi BHKOHABYOI'O
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JomaTok

J0 pliteHHS cecii ['opogonbKol
Micbkol pagu JIeBiBCHKOI 06s1acri
24.08.2023 No 23/34-6138

PETJIAMEHT
Bimniny “llenTp HanaHHA aqMiHICTPATHBHEX TOC/IYT”
T'opononexoi Mickxkoi pagn
3arajibHa 4acTHHA

1. le#t Pernmament BuaHa4ae NOpsyIOK opraxisamii poborm LEeHTPY HaJaHHSA
afMiHICTPATHBHHX mocayr (1ani - meHTp), BiamaeHUX pobounx Micupb agMiHicTpaTopiB,
HNOPAJOK [iH aOMIHICTPATOPIB LEHTPY TA IX B3aeMomil i3 cyO'ekTaMu HaNAHHSA
2 IMIHICTPATHBHUX TIOCJIYT.

2. V neomy Permamenti Tepmimm RRMBAOTBCH Yy 3HAYeHH]l, HaBeJeHOMY B 3aKOHI
Yrpainn “Ilpo agminicrpaTusHi mocayru’.

3. Hamanns amMiHicTpaTHBHAX HOCAYT ¥ NeHTPI 3MiACHIOETHCH 3 JOTPUMAHHSAM TaKHX
OPWHIIKIIIB:
® BEPXOBEHCTBA IIPABa, Y TOMY YHCII 3aKOHHOCTI Ta IOPWANYHOT BH3HAYEHOCTI)

e cTabiIBHOCTIL

* DIBHOCTI mepe] 3aKOHOM;

* BIJKPHTOCTI TA IIPO3OPOCTI;

® ONIEepaTHUBHOCTI TA CBOCYACHOCTL;

* JOOCTYIIHOCTI IHGopMmalii Ipo HAJaHHSA aMIHICTPATUBHHUX HOCIIYT;

® 3aXHINeHOCTI MepCOHANBHUX TAHUX;

¢ pamioHaJbHOI MiHIMI3amll KUIBKOCTI MOKYMEHTIB Ta NPOUEAYPHHX miff, 1Mo

BHMAraoThCs AJIA 0OTPUMAHHA ATMIHICTPATHRHUX TOCIYT;
® HeymepeIKeHOCT1 Ta CIPABEIIHBOCTI;
* JIOCTYIIHOCTI T4 3PYYHOCTi /1iis1 Cy('€KTIB 3BepHEHHS.

4. llentp y cBOi# misneHOCTI KepyeTbea KoHCTHTYLIEH Ta 3akoHAMU Ykpainu, akraMu
Ilpeaunenta Vepainm i Kabimery Minicrpie Vipaiunm, axraMu LHCHTPaJIBLHHUX Ta
MICIIEBMX OPIaHIB BUKOHABYO! BJIAJ¥, OpTaHiE wmicmesoro CAMOBDSIIYBAHHS,
IIOJIOKEHHAM PO IeHTP Ta PeTJIAMEHTOM LICHTPY.

Bumorn no npuEMimenHs, B SKOMY PO3MiIIyeThes TEHTp

5. lenTp poamimyeThcst B HEHTpaJbHIA YacCTHHI MicTa mIsi cy6 eKTiB 3BEPHEHHS
MICII1 3 PO3BHHYTOX TPAHCIOPTHOK 1HMPACTPYKTYDOIO.

Ha Bxoni no npumimenns (Gyaissmi) po3MiImyoThes: BUBICKA 3 MO3HAYCHHAM “IenTp
HaJaHHA aaMIHICTpaTHBHAX Tocayr abo “Llentp Mii”, sxe ny6mi0eTbCs v TAKTHIEHOMY
BHIVIAAL Ta WpngToM Bpafins. llosnavenns “lentp Hafgannaa agMiHiCTpATUBHEX TOCHYT
ta “Hentp [[ii” MomxkyTs posMimyBaTucs 0qHOUACHO.

Ilepen BxomomM mo mpHMILEHHA PO3MIILYIOTHCH TAKTH/ILHI TA KOHTPACTHI MOZHAYKH
J71s1 0cif 3 IHBAJIIAHICTIO 3 MOPYIIEHHSAMM 30DY.



Bxin mo mpumimeHb UeHTPY, AKHI Mae CXOOH, IOBHHEH OyTH 00JIAIITOBAHUIL
KHOIIKOI0 BUKJIHKY, HNAaHAyCOM Ta MOPYYHAMH 3 000X GOKIB /1A oci6 3 IHBaJILIHICTIO Ta
iHIMMX MaJIOMOOLITBHHX TIPYN HAaceleHHS, A TAKOK MICHAMH IS THMYACOROTO
POSMINIEHHA TUTAYUX KOJIACOK.

Y npumimenHi HeHTpy 0f6JIAIITOBYeThCS caHiTApHA KIMHATA 3 ypaxyBaHHAM NOTped

0c10 3 1HBAIIAHICTIO, 30KpeMa THX, IO IepecyBalThCA Ha Kpic/Iax KOJIICHHX, Ta 1HIIHX
MaJIoMOOLTBHUX I'DYI HACEJIeHHS.

O6namrysanns ueHTpy nosHadenusm “Ilentp IIii”, HABiramifiHUMH TaOIHIKAMHA
(rabAvYKaMM, Kl BHKOPHUCTOBYIOTBCS IUIA OPIEHTYBAHHS Y NEHTP1), MKTOrpaMaMu
3OIMCHIOETRCS 34 3pas3KaMHM 3TIAHO 3 ToaaTKaMy 1-4.

1A 03m001eHHA CTIH PeKOMeHI0BaHe BHKOPHUCTAH H KOJIBOPIB 3TiMHO 3 JOJATKOM 5.

OGnamryBaHHS MEHTPY 341ACHIOETLCA 3 JOTPHMAHHAM BHMOT OO 1HETIO3HBHOCTI
bynisess i cniopyn, mepenbavennx Jepskaruumu Synipensaumu mopmavu JBH B.2.2-
40:2018 “byannkn i cnopyau. [HK/I03uBHICT Gy KiBess i ciopyn. OcHOBHI nomomeHiS
CTOCOBHO IX HOCTYMHOCTI jns ocif 3 IMBAMITHICTIO T4 IHIIMX MAaJOMOGLTBHHX rpym
HACEJIeHHS.

Ha npmmersiit mo mentpy TepuTopii 06J7AIITOBYIOTBCA MicHA I8 6e30IIATHOL
CTOSHKH aBTOMOGLTBHOTO TPAHCICPTY CYy0'€KTIB 3BepHEHHS, 30KpeMa BiIIOBiIHO
NO3HAYeHl MICLUA 1A  aBTOTPAHCIHOPTHHX 3acobiB, AKUMH KepylThb (B SKHX
TIePeBO3ATECA) 0cobH 3 IHBAMIMHICTIO, v KinskocTi, RuzHAvewHift 3akonoMm Vipainm “TIpo
OCHOBH COLLiaJ/IbHOI 3aXHINEHOCTI 0cif 3 impasinHicTo B Ykpaini”. Bygisimi, npumimenns
Ta CTOSIHKH LEHTPY OOJIAIITOBYIOTBECA 3 ypaxXyBaHHAM mnorpeb oclb 3 IHBANIIHICTIO Ta
IHIMX MaJIOMOGLIBHHX TPYI HACEJICHHA STLOHO 3 BHMOTAM¥ BiITOBIIHMX JepxaBHAX
OyzZiBesIBHEX HOPM, CTAHAAPTIB 1 npaBwia. Ha Opuieraux ByIMOAX pOSMIMyoThCS
iHdopmaiiHi TAGIHYKY, HA AKAX 3A3HAYAETLCA MiCIIe PO3TAIIYBAHHS IIEHTPY.

6. IlpuMilieHHA MEHTPY NOAIIAETHCA HA BIIKPUTY TA 3AKPATY YACTHHH.

Y BLAKPHTIA YacTHHI 3MIHCHIETHCA HMPHHOM, KOHCYJILTYBAHHS, iHQOPMYBAHHA Ta
obciyrosyBaHHA CyG'€KTiB 3BepHeHHS NpPANIBHHKAMH LeHTPY. CyGeKTH 3BepHeHHS
MawTh He3MepPeKOJHUIH TOCTYII 10 TAKOI YACTHHYU IEeHTDY.

Binkpura yacTuHa BRIIOYAE:
CEKTOp IIpHUHAOMY;

ceKTOp 1HQOPpMYBAHHS;
CEKTOpP OUYIKYBAHHS;

CeKTOp 00CTIYTrOBYBAHHA.

BinxpuTa wacTHHa pO3MiIIyeThCs Ha HepuIoMy a60 IpyroMy roBepci OyaiBai 3a
YMOBH CTBODEHHS HAJTEXKHHX YMOB I Oe3[MepellKogHOro JocTyny mis ocib 3
IHBAJILTHICTIO TA iHITHX MaJIOMOGIZIBHUX [PYII HACeTeHHS 0 MPUMIleHb Oy IiBJi.

Bakpura yacTHHA NMPU3HAYEHA BUKJIOYHO AJIS OMPANOBAHHA JOKYMEHTIB, IOMITH,
HaJAHHS KOHCYJbTalll Ta 3iHCHEHHS IIONEPeIHBOr0 3amucy cy6eKTiB 3BepHEHHS HA
IpUHOM [0 aAMIHICTPATOPiB 3a [JONOMOrOK 3aco0iB TesleKoMyHikamii (Tesedony,
€JIEKTPOHHOI IIOLITH, 1HINHX 3ac0o0iB 3B'A3KY), a TAKok 30epeskeHHA JOKYMEHTIB, CIPAB,
*KypHAJHE 06Iivy/peeerpanii (poamimenna apxiey).



Bxin no sakpuToi YacTHHA HEHTPY cy6'eKTaM 3BepHeEHS 3a60POHSEThCS.

3akpura YacTHMHA MOKe PO3MIINIYBATHCA Ha 1HIMX TOBepxXax, HLXK BigKpurTa
qacTHHA. ‘

7. CexTop mpuiioMy 00JIAIITOBYeTbCA MPH BXO/I A0 OPHUMIMIEHHS LEeHTPY. ¥ HBOMY

3MIACHIOETHCA 3arajibHe IHQOPMYBAHHA T4 KOHCYJIBTYBAHHS CYOEKTIB 3BEPHEHHA 3
[IHTAaHb PODOTH LEHTPY.

8. Cexrop iH(oOpMYyBaHHA OOJIAMTOBYETBCA 3 METOK O3HAMOMIICHHS cy0O’eKTiB
3BEPHEHHS 3 IICPAAKOM Ta YMOBAMH HAJAHHSA aJIMIHICTPATHBHUX IIOCIYT.

Y cexTopi iHG0pMYBaHHS PO3MILIYIOTECA 1HGOPMAIHHHI CTeHIH, nocrepn (mraxarTn)
Ta/abo incopmamiiiHi TepMiHanM B 3pyYHOMY AJA IepersAy MICI{, INO MICTATE
aKTya/JbHy, BUYEpIHy 1HopMamio, HeoOXITHY /sl Olep:KaHHA aJMIHICTPATHBHHX
TOCIAYT, 4 TakoX 1HGOpMAaIilo II040 MOMJIMBOCTEH OTPHMAHHA MOCAYr OH-NMAHH B
eJICKTPOHHOMY BUIVISTL, iH(opMaIio monao 3AiiCHeHHs KOHCYIBTYBAHHSA IiANPHEMIIB
(“Miss. Bisrec”) {y pasi mpoBeeHHS TAKOTO KOHCYTBTYBAHHA B IMPHMIMEHHAX LeHTpy),
1HGOPMALII0 MOJ0 3IiHCHEHHA IpuioMy Cy0'€KTIE 3BepHEHHA 3 HAOAaHHA 6e30IJIATHOL
1paBoBoi gomoMory (y pasi mpoBeNeHHS TAKOrO MPHHOMY B NPHUMIiNICHHAX HeHTpy), a
TaKOK 1HQOpPMaLin MO0 eJeKTPOHHOIO YPSAAYBAHHA TA eJEeKTPOHHOI JeMOKparii,
PO3BUTKY LHPOBHX HABHYOK Ta IMQPOBUX NPAR rPOMAASH, HHQPOBHAX IHHOBAIIH Ta
TEXHOJIOT1H.

CerTop imdopmMyBaHHA OBJAINTOBYETBCA CTOJIAMM, CTLIBLISIME, KOMIT IOTEPHOIO
TeXHIKOI 3 BIIBHUM JOCTYNOM J0 IHTepHeTy Ta 3abeamedyeTbcsd KaHIEIAPCHKHAMH
TOBapaMH JJIs 3alI0BHEHHA Cy0 eKTAMHU 3BePHEHHS HEOOXITHUX JOKYMEHTIB.

JAs1 BUC/IOB/IeHHA cy0'€KTaMH 3BEpHEHDL 3ayBaskeHb i NPONOSMINH INOAC SKOCTI
HaJaHHA AJMIHICTPATHBHHUX NOCTIYT IPUMIINEHHA, A¢ PO3MIiNIeHi cextop iHdopMyBaHHa
LeHTPY, TePUTOP1aNBHHHE MAPO3ALT HeHTPY, BifnaneHe (y Tomy uucii nepecysHe) pobode
MicIle aJMIHICTPAaTOPa, 00JIAIITORYIOTECS BiIIIOBITHUMH 3aco6aMU (sorpema CKPHUHBLKOIO)
Ta/ab0 B HUX PO3MIINYETRCA B ZOCTYIHOMY MiCLl KHHTa BIITVKIB i [IPOIIO3HITIH.

J1 BCTAHOBJTEHHS 3BOPOTHOIO 3B'SI3KY 13 CYO'€KTAMH 3BEepHEHb B €JICKTPOHHIM
cdopMi y 3a3HavYeHOMy NpPHUMIIMIEHHI pO3MiINyeTbcH 1HQOPMAINA, MmO MICTHTH
rineprexcroBi mocunaHHa Ta QR-xomm ma dopMmu-onmrysanpaurn (amkeTn) mim
OL{IHIOBAHHS Cy0'€KTAMM 3BepHEHHS SIKOCTI HAJAHUX IM AAMiHICTPATMBHMX IOCIYT, B
TOMY YHCJI HA KOMITIOTepHIl TexHiml, y TepMiHaiax, iIHMIUX TeXHIYHNX 3acobax, a TAK0®kK
Ha BLUALOBUIHEX Be(-caiirax. 3azHadeHa iHGOpPMAIIA POIMIITYETLCS OKPEMO B CEKTOPAX
npuioMy, IHpOpMYBaHHA, OYIKYBaHHA Ta 00CIYTOBYBAHHS.

9. CexTop OUIKYBAHHS POIMILIYETLCS B IIPOCTOPOMY IPHMMIINEHHI, IUIOMA SKOTO
BH3HAYAETHCA 3aJIeXHO BiJ KUTBKOCTL 0ci0, AKI 3BepTAlOThCA OO HMeHTPY MPOTAIOM [IHS,
Ta 00JIAIITOBYETBCA CTOJIAMH AJIA 0POPMJIEHHSA JOKYMEHTIB TA B JOCTATHIN KiIbKOCTI
CTUTBbUAMH, KPICJIAMHU TOLIO.

Y cexTopi o4iKyBaHHSA 00JIAMITOBYIOTHCS MicHs 1718 cy6'eKTiB 3BepHEHD B IEHTPAX,
YTBOPEHHUX HA TEPUTOPii MICBKWX, COTUINHUYX, CLIBCLKUX TepUTOPIaLHHX TpoMaji. Ix
PEeKOMEeHJ0BAHA KUIBKICTD'

1o 5 THe. ocif, - He MEHII K TPH MICIS;
B1x 5 70 10 THC. 0ci0, * He MEHIT K ITSITH MiCIlb;

Bim 10 150 20 Tre. o1, - He Men™T ar 10 MicH:



BLI 20 7o 50 THe. ocif, - He MeHII AK 15 Micib;
Bix 50 mo 100 Tuc. ocif, - He Menm gk 20 Micup;
Oispmr Ak 100 Tuc. ocid, - He meHm gk 30 Micip.

Cextop ouikyBaHHA y pasi moTpebm o6JaTHYeTbCH ABTOMATH30BAHOK CHCTEMOIO
KepyBaHHS 9eprolw, CHCTEeMOI0 3BYKOBOIO 1H(OPMYBAHHA oci6 MOXMJIOTO BIKY Ta 0Ci6 3
IHBAMIIHICTIO 3 IOPYILEHHAMH 30pY.

Y npuMilleHHSX TEHTPY, HOro TepHTOPiaTbHUX MAPO3OLIE, V IPUMIIEHHAX, e
po3MimieHl BigmaseHi pofoui micna agMiHicTpaTopis, Ta Ha IepecyBHHUX BlIJAJIEHUX
poGounx MiclAX aAMIiHICTPATOPIB CTBOPIOIOTLCA YMOBH AJIS OILIATH cy0’€KTaMHu 3BePHEHD
agMiHicTpaTHBHOTO 360py (30KpemMa, poaMimyoTses GaHKOMAaTH, IIATLKE] Tepminanu {y
ToMy uHcal POS-Tepminann, nporpamMHo-TEXHIMHI KOMILIEKCH CAMOOGCIYTOBY BAHHA).

10. Cexrop oficiiyroByRanHs MOBHHEH GyTu VTBOPEHHUY 34 NMPHHIIUIIOM BiIKPHUTOCTI
po3MimeHHs pobounx Mics. Jlaa MBUAKOTO 06CIYrOBYBAHHS CY6 €KTiB 3BepHEHD poboui
MICLSl A MIHICTPATOPIE MOMKYTE DPOSMOALMATHCA 38 MPHHIAIOM NnpuioMy 1 BHAAYL
moxymeHTiB. KoxcHe poGode micue mis mpuiiomy cy0eKTiB 3BepHEHHS MOBHHHO MATH
iH(opMalifiny TabIHYKY i3 3a3HAYEHHAM HOMepa TAKOI0 MiCIis, NpPI3BUINA, IMEHI, II0
6aTBKOBI Ta MOcamy agMIHICTPATOpA IEHTPY.

11. IInowa cexTopis ouikyBaHHs Ta 06CIyTOBYBaHHSA LEHTPY, HOTO TEePUTOPIATIEHOTO
MAPO3MALTY Ta NPUMILIEHHS, Je PO3MINIEHO BifyasieHe poGoue Micme agMiHicTpaTopa, a
TAKOX ILIOIIA MEePeCcyBHOTO BLAMAseHOTo pobodoro micus aaMidicrpaTopa “Mobinbrmit
LUeHTP IOBHHHA GYTH ROCTATHBOK 1A 3afeallecdeHHs 3pyYHHX Ta KOMQOPTHHUX YMOB
IJISL IPUAOMY Cy0'€KTIR 3BepHEHHH 1 pOOOTH aJMIHICTPATOPIB LIEHTPY.

PexomensioBana TJIOIMA CeKTOPIB OYIKYBAHHSA Ta OGCIYTOBYBAHHS CTAHOBHTL IS
HEHTPIB, YTBOPEHHX HA TEPMTOPIl MICBKMX, CEJMINHUX, CLILCHKUX TepUTOPiaIbHUX
rpoMaj 3 HaceJIeHHAM:

1o 10 tuc. ocib, - He Menm sk 30 KB. MeTpiB;

Bix 10 g0 50 Tuc. ocif, - He meHm sk 50 KB. MeTpiB;
Bia 50 mo 100 tuc. ocif, - He MmeHw Ak 70 KB. MeTpiB;
G1apmr ax 100 THC. 0cif, - He Menm ax 100 KB. MeTpis.

12. Ha indopmaminnx crengax abo ingopMamlfiHux TepMiHamIax PoO3MiLLy€ThCH
iHpopManis, 30KkpeMa, Ipo:

HaMeHYBaHHA INEHTPY, HOIo MICIIe3HAXO[KeHHS Td MICIe3HAXOMKeHHS HOTO
TEPUTOPIANBHUX MiAPO3ALIIB, BiAmanmeHHMX pPOOOYHX MiCIb aIMIHICTPATOPIB, MICIH
PO3TAIIYBAHHA MaWJAHYMKIB, HA SKHX NPALIOKTh IIepecyBHI BigaseHi poboul micis
amMiHicTpaTtopa “MoGinpruit meHTp” (B pasi ix yTBOpeHHS), HOMepH TeseqOHIB I
HOBLIOK, hakcy, axpecy Beb-caliTy, esleKTPOHHOI IOIITH;

rpacdik poGoTH HeHTpy, HOTO TepHTOplajIbHUX MiApo3miiiB, simmanenux (y TOMY
YHCIIi TTepecy BHEX) poGo4mx Micub agMinicrpaTtopis (B pasi ix yreoperns) (nmpwitommi mui
TAa TOAWHM, BHUXIOHI IHI), AKUH 3aTBEPIPKYETbCA OpPTAHOM, 10 VTBOPHB LEHTP, 3
ypaxyBaHHAM II0TpeG CyG'eKTiB 3BepHEHHS Ta BIANOBIAHO OO BHMOT 3aKOHY

M

Yxpaiuy “Tlpo agminicTpaTuBHI nocayru’s



nepeqik aIMIHICTPATHBHHX TOCAYT, HKI HAJAKOTRCH  depes OeHTp, Horo
TepUTOplaTbHl MiAposdinu, BimgaseHi (y TOMY dYHCIi IepecyBHD) pofoui wicts
agMmiHicTpatopiB (B pasi iX yTBOpeHHs), Ta BiAMOBigHI 1HQOpMAIIHHI KapTKU
aIMIHICTPATUBHUX ITOCIYT;

CTPOKH HaJaHHA aJIMIHICTPATHBHUX IMOC/IYT;

OJIaHKM 3adB Ta IHIIMX JOKYMEHTIB, HeOOXLMHUX IS 3BepHEHHA 3a OTPHMAaHHAM
aJMIHICTPATUBHHUX IIOCIYT, a4 TAKOMXK 3Pas3Ky iX 3aN0BHEHHS;

IJIATI®NH] POKBISHTH [I71A OIJIATH ILTATHUX aAMIiHICTPATHBHUX IIOCIIYT;
CYTYTHI IIOCJIYTH, AKI HAJAIOTHCS B IPUMIIEHH] NeHTPY;

npissuie, iM's, Mo GATHKOBI KepiBHMEKA IEHTPY, KOHTAKTHI TestehOHN, anpecy
eJIEKTPOHHOI IIOHITH;

KOPHCTYBaHHSA iHQOPMAIIHHUMH TepMiHanaMu (v pasi ix HaaBHOCTI);

KOPHCTYBaHHA aBTOMATH30BAHOK CHCTEMOI KepYBAHHS deprow (y pasi i
HagBHOCTL);

IIOJIOMEHHS [IPO IIeHTP;
PeryIaMeHT LUeHTPY;

rpacix npuiiomy cyG'eKTiB 3BepPHEHHA II0CAJMOBHMH 0cOGAMH OpraHy, w0 YTBODHB
LEHTP, CUILCBKHM, CEeJIMIIHHM, MICBKHM TOJIOBOIO, KEPIBHIKOM BIMCHKORO LM BLILHOI
anMIHICTpanii HaceJeHoTo IYHKTY (Y pasi IpoBeJeHHA TAKOTO IPHIOMY B MIPHUMINIEHHAX
LEeHTPY, HOTO TEPHTOPIATBHMX MITPO3IOLIIB, ¥ NPUMINEHHAX, Je PO3MiLIeHi Bimmaiewi
poGoul Micus aaMimicTparopie a6o Ha MepecyBHHX BIANANEHHX PpPOBOUMX MicHsX
aaMIHICTPATOPIB);

rpadik HaJAHHA KOHCYJIBTAUiH, MPHUHOMY Cy0'€KTIB 3BepHEHb CyG'eKTAMH, SKi
3a0e3I1e9yI0Th KOHCY/IBTYBAHHA Ta IPUHOM ¥ IPAMIIIEHHSX LEHTPY;

iHopmanlo MOOO MOMIUBOCTEH OTPHMAHHS IIOCTYT OH'JIAHH B eJIEKTPOHHOMY
BUTIJISAIL;

IH(opMAIliI0 IMONC eJeKTPOHHOTO YpSAAYBAHHS T4 €JIEKTPOHHOI JeMOKpaTii,
PO3BUTKY Hu(POBHX HABHYOK Ta HU(QPOBHX HpaB rpoMansH, mudpoBUX iHHOBAINH Ta
TEeXHOJIOT1H.

13. Ilepemix anMIHICTPATUBHHX MOCAYT, SKI HAJZAITBHCA yepesd NEeHTP, HOTo
TePUTOpiasbHl  MiApodginm, Bigmasesi (y Tomy wuwHcai mepecyBHi) pofoul michs
anMimicTpaTopie (B pasi ix yTBOpeHHS), NOBMHEH po3MimlyBaTHcs Yy IOOCTYIIHOMY Ta
SPYYHOMY 117 cy0’eKTIB 3BepHEHH Micul, y ToMy 4MC/Ii Ha indopManiiizoMy Tepminami
(v paai tioro HastBHOCTL). AIMIHICTPATHBHI TOCIYTH B IEPEeJIIKY MPYIVIOTHCA 38 MOIEILITIO
’KUTTEBHX  CHTyamld cy0'eKTiB sBepHeHHs Ta/abo cdepaMH  ITPABOBLIHOCHH
(3aKOHOZABCTRA), Ta/ab0 CyH eKTAMY HATAHHS aJIMIHICTPATHBHHUX IIOCJIYT.

llepesik amMiHICTPAaTHBHHX HOCJAYr, AKI HAJAOTBCA 4epes TePHUTOP1AJIbH1
MiIpO3IITH UeHTpy, Bignasedi (y Tomy umem mepecyeHi) pofodi micus aJIMIHICTPATOPiB
(v pasi ix yTROpeHHA), 3aTBepPMKYETHCA OPTAHOM, IMIO YTBOPHB IEHTP, 3 YPAXYBAHHAM
moTped cy0’ eKTIiB 3BepHEeHHS.



14. bBrankn 3aAB, HeoOXimHI A7 3aMOBJEHHS AJMIHICTPATMBHHMX IIOCHYT,
PO3MIINYIOTHCS HA CTeHJAX HAKOMMYYRAdYax abo cTeamax i3 BiILHUM ZOCTYIIOM /10 HHX
cy0'eKTiB 3RepHeHHS a60 Ha BeG-caiTi nenTpy (Be6-caliti oprany, mo VTBOPHB IIEHTP).

15. Ocobam 3 IHBaJNIOHICTIC TAa IHIIUM MaJOMOBGLIBHHM [pyIAM HaceSeHHS
3abeaneuyeThcs BITBHHI goctyn no imdiopMarii, sasuadenoi B IEOMY PO3ALII, INJISXOM
poamimenHua OGywseTis, indOpMAaIIHHMX JIMCTIB Ha CTeHZAX, IiHINHX HeoOX1aHuX
MaTeplaJiiB, HaJpyKoBaHUX mpudToM Bpaiina. V paai momausocti Ha 1HbOpMAaITHEX
TepMiHalIaX pO3MINIYeThcA TOJI0COBA iHdoOpMamia Ta BimeoiHdopMalis, a TaKox
3MIACHIOETHCSA 1HOPMYBAHHES B iHINAIA c1I0Ci6, AKUH € 3PYIHAM IS 0Ci6 3 IHBAJTLAHICTIO,
30KpeMa 0cid 3 MOPYIIeHHAMH CIyXY, 30PY, TA 1HIIHX MaI0MOBGLIBHIX rpyII HACeJIEHHA.

Hiia sabeanevyeHHs HAJAHHSA AAMIHICTPATHBHHX TIOCJIYT Cy6 eKTaM 3BEepHEHH, Kl €

TJIYXHMH, HIMEMHU abo IVIyXOHIMHUMH, 10 pobOTH LIEHTPY MOKe 3a,TydaTHCs nepexaagayq
#EeCTOBOI MOBH.

16. ¥V pasi HanauHEA aqMIHICTPATUBHUX MOCIYT Yepes LEeHTp KOHCYJIBTAllll 3 IUTAHb
HaJJaHHS TAKHX [OC/IYT IIPOBOAATHCA (y TOMY 4MCIIi IIpeIcTaBHUKAMH Cy6 €KTIB HATAHHS
ANTMIHICTPATURHUX TOCTYT) BUKITIOUHO LEeHTP1, HOro TePUTOPIATLHEX MiAposainax, Ha
BLOAAICHHX POOOYHX MICIAX aAMiHICTPATODIE.

Indopmaniitaa Ta TeXHO/IOTI9HA KAPTKH 8 MIHICTPATHBHUX TOCHYT

17. Opran, mWo yTBOPUE LEHTP, 4 TAKOM KEPIBHHE LICHTPY MOMKYTH BHOCHTH
cy6’ exTOBI HalaHH AAMIHICTPaTHBHOI ITOCIYTH MIPONO3HITII MIOI0 HeOOXITHOCTI BHECeHHS
3MIH [0 3aTBep/KeHHX iHGOPMAIilHAX Ta TeXHOJOTIYHHX KAPTOK anMIHICTPATHBHHUX
nocayr (y ToOMy WMCIl 478 AOKYMEHTIB J03BLIBHOTO XapakTepy y cdepi rocnomapeskoi
MISIBHOCTI),

18. ¥ pa3l BHeceHHSI 3MIH JI0 3aKOHOTABCTEA LIOA0 HANAHHA agMiHiCTpATHBHOI
mocnyTy cy0'eKT il HAZaHHA CBOEYACHO 1HGOPMYE TIPO Iie OPraH, W0 YTBOPHB HEeHTp, a
TAKOMX KePIBHHKA HEHTPY, IOTye MPOMO3HINI INOJ0 BHECCHHS 3MIH 10 1HGOPMATIHHEX
Ta/a00 TEXHOJIOTIYHUX KAPTOK 3TLIHO i3 3aKOHO 2 BECTBOM.

Po6ora indopmaniitnoro miapoaniny nenTpy

19. [l HaJaHHA TOTIOMOTH Cy0'eKTaM 3BePHEHHs Y KOPHCTYBAHHI iHopMAaifiHumu
TEPMIHAIAMH TA aBTOMATH30BAHOIO CUCTEMOIO KepyBaHHS ueproio (y pasi ix HasBHOCTI),
KOHCYJIBTYRAHHS 13 3aTaTLHUX MMUTAHE OPraHizaIi poboTH NeHTPY Ta MOPAIRY OpHHOMY
cy0'¢KTiB 3BepHEHHA Y HEHTPI MOXKe YTBOPIOBATHCS 1HPOpMa L HHHA MIAPO3I1L.

Indopmanifinuit mipo3misi HeHTPY TaAROMK:

1H(OPMYe 3a yCHUM KJIOHOTAHHAM cy( ¢KTa 3BepHEHHS PO HAIEKHICTD HOPYIIEHOTO
HHMM [HTAHHA JI0 KOMIETeHIIIl eHTPY;

KOHCY/JIbTye  Cy0'eKTIB  3BepHEHHA  WOJ0  TOPAXNKY  BHECeHHSA  ILIATH
(apminicTparusroTo 360pY) 38 HANAHHA IJIATHHX aIMIHICTPAaTHBHHMX TIOCTYT, HAIae
1H(OpMAIIIo ITPO NJIATISKHI PEKBIBUTH 7IA CILTIATH AMIiHICTPATHBHOIO 360pyY;

HAafae 1HMIY 1HGOpMAUin Ta IONOMOrY, moe HeobXimHI cyQekTam 3BEepPHEHHHA 10
NpHHOMY iX aaMiHICTpaTOpPOM.

20. OpraH, 1m0 YTBOPHB LIEHTP, CTBOPIOE Ta 3abeaneuye poboTy BeG caiity HeHTpy abo
OKPEMOI0 DO3ILIY Ha CBOeMy BeG-caiTi, me poamimyerbcs irdopMmalia, sasHadeHa



B OvHKTL 12 mporo IIpumiproro permamenty, a Ttaxosm BLJIOMOCT! IIPC HaHG/IHKYI
3YIEHKHN IPOMA/ICEKOTO TPAHCIOPTY, MiMiI3HI NIIAXH, MICIA HApKyBAHHS, IIOCTYITHICTE
LeHTPY A1 010 3 IHBAJILIHICTIO 3 IOPYINEHHAMH 30Dy, CIIYXY, OTIOPHO PYXOBOTO allapary,
iHIIA KOpHCEA O/ Cy0'€KTIB 3BepHeHHS iH(opMAaIis.

21. Iagopmauis, AKAa POSMIILYETBCA B MpHMilIEHH] uentpy (B Tomy 4mcni Ha
1HGOpMALIHHIX TepMiHAaIax) Ta HA BeG-CcaiTi, MOBHHHA 0yTH aKTYaJIbHOK 1 BHYEPIIHOI.

Indopmania na BeG-caitTi nenTpy Mae 6yTH apyuHO0 HIA MOMIYKY TA KOIMIOBAHHA.

22, Cy0O’ekTam 3BepHeHHS, K1 3BeDHYJMCH M0 neHTpy (fioro TepHTOpianBEHHX
MOPO3MiNiB, O aOMIiHICTPATOpiB, W0 NOpaOIOTL Ha Binmasnenmx (y ToMy wmci
IIEPECYBHUX) POBOUUX MICIAX, 3 BHKODHCTAHHSAM 3acoDiB TeJIeKCMYHIKAIIHHOrO 3B’ A3KY
(Testedbory, eleKTPOHHOI TIOWITH, iHIINX 3aCOBiB 3B'A3Ky), 3a6e3NeuyeThCs MOMKITHBICTD
OTpMMaHHA iHdopManii npo HaZaHHA ANMIHICTPATHBHHX HOCAYT y CHoci6, mo
AHATOTIYHUY cTIocofy 3RepHeHHH, a60 B inmrwmit BHGpamuit cy6 exrom 3BEPHEHHA CITIoCiO.

KepyBanus 4epromo B meHTpi

23. 3 merop 3abesmevyeHHs IPYIHOCTI TA ONePAaTUBHOCTL 06CIYTOBYBaHHA Cy0 €KTIB
3BepHeHHs1 y ueHTpi (iforo TepHTOpiaIbHEX MApo3ninax, Ha Biggasenwux (y ToMy umcm
IePECYBHUX) pobodnx MicIsx aJIMIHICTPATOPIB) BKMBAIOTHCA 3aXOMM IS 3aI0BiraHHS
YTBOPEHHIO YepTH, a y pasl il yTBOPeHHA - VI KePYBAHHS Yeproo.

24. Y pasl 3aIpoBapKeHHA ABTOMATH30BAHOI CHCTEMH KePYBAHHA YepToi0 CyDeKT
IBEPHECHHA I/IA MNPHHOMY aIMIHICTPATOPOM UEHTPY PEeECTPYETBCS 32 JIOMOMOIOI0
TepMI1HaJ1a B TaKid cucTeMi, OTpUMYe BiamoBimHmit HOMED y 4ep3l Ta 0YiKye Ha TIPHIOM.
ABTOMATH30BAHA CHCTEMa KepPYBAHHS YEpProk MOIKe nepenabavaTH nepcoHidikoBany
peecrpanio cy0'ekTa 3BepHerHA (i3 3a3HAYCHHAM HOT0 NIPI3BHINA T4 IMeH1).

25. V 1eHTpi, #0ro TepUTOPiaMbHUX MIPO3NINAX, HA BiIIATCHHX (y Tomy wmemi
[epeCcyBHHX) poGoIHX Micuax a/IMIHICTPATOP1B, MOXKe 3IHCHIOBATUCSA TIOMEPeIHiH 3a1muc
CyO'€KTIB 3BepHEHHS Ha MPHHOM A0 aAMiHICTpaTopa Ha BH3HA4YeHy HaTy Ta dac.
[Tomepenuiii 3amuc MosKe 3TiIfICHIOBATHCA ILIAXOM OCOBHCTOTO 3BepHEHHSA OO0 LEHTPY,
HOrv TepUTOPiaVIbHHUX MiZpO3Aifis, aIMIHICTPATOpPiB LEHTPy, W0 [PALIOITh HA
BigraseHux (y TOMY 9HC/I Iepecy BHUX) pobouux MicIIsX, 3 BHKOPHMCTAHHAM Te1e pOHHOTO
3B'SI3KY Ta/abo esleKTPOHHOI peecTparii ma BeG-caiiTi meHTpY (CTOpiHKM Ha BeG-caiTi
OpraHy, L0 YTBOPHB LIEHTP) 9M 3a JomoMorcio HarmonaasHoi BeO-1aTdopMu LEeHTPIR
HANAHHA  AJAMIHICTDATHBHMX  Iocayr. [lpuitom  cyG'exrip 3BepHEHHS,  fKl
JapeeCTPYBATIHCA MUIAXOM TIONEPEIHBOTO 34MUCY, AMIWCHIETRCS V  BHIHAUCHI
KePIBHHUKOM IEHTPY IMOJMHH.

26. IleHTp MOxe 3IIMCHIOBATH KePYBAHHS 4Yeprold B iHIIMH crocib, rapaHTyIOuH
HNOTPUMAaHHSA IPUHITHITY PIBHOCTI cy( €KTiB 3BepHEHHS.

IlpuiHATTa 3a9BU Ta IHIIAX JOKYMEHTIB y IEeHTplL

27. Ilpu#HaTTa BiA cyGeKTa 3BepHEHHSA 3aABM TA IHIIHX JOKYMEHTIB, HCOOXLIHHX
A7t HATAHHA aaMiHicTpaTuBHOI mockayrH (gami - Biguwil maker JTOKYMEHTIB), Ta
MOBEPHEHHS JOKYMEHTIB 3 Pe3ysIbTATOM HANAHHS AJMiHICTPATHBHOL mocayru (masi -
BUXIIHMH TAKeT JOKYMEHTIB) 3JiHCHIOETBCH BHKIIOYHO B neHTpi abo oro
TePUTOPIABHAX MiApo3aiiax, Biggatenux (y Tomy wmesi HepecyBHUX) pobOYNX MiCIIAX
amMinictpaTopis (B pasi ix yTBOpeHHS:).



3a pilreHHAM OpPraHy, SIKHi YTBOPHB NEHTD, OKPEMi 3aBIAHHS aJMiHICTpaTOpAa,
[IOB’SI3aHi 3 OTPUMAHHAM BXIJHOI0 MAaKeTa JOKYMEHTIB, BUAAYCIO pe3yabTaTiB HaTaHHSA
AnMIHICTDATHBHHX IOCJAYT, MOMe BHKOHYBATH CTAPOCTA, A4 TAKOMK y BUIIAOKAX,
nepenbaveHUX 3aKOHOMABCTBOM, iHIIA YIIOBHOBAKEHA MOCAMOBA 0C06A BUKOHABYOTO
OPraHy CLIbCBKOI, CeJIHIIHOI, MiCkKOI pamy, BiMCBKOBO-IUBLILHOL agMiHicTpaImi
HACeJIeHOTO LIy HKTY.

YV Bunagkax, nepeifadeHHX 3aKOHOIABCTBOM, A TAKOXK HA BHMOIY cy0’ekTa
3BeDHEHHSA AIMIHICTPATOP HEHTPY CKIIALAe 3ASBY B eJIOKTPOHHIH dopmi, JApyKye 11 Ta
Halae cy0'eKTy 3BepHEHHS [/ MIePeBIpKH Ta MigIHCAHHS,

IIpHiAHATTA 388 1719 OTPUMAHHA aAMIHICTPATMBHMX IIOCJYT Bin hi3MuHHX 0ci6, y

TOMY 4YMCTIl (PI3MUHUX 0ci6 - MiAIpHeMITiB, 3AiHCHIOETLCH He3aIeHO B1JI, peecTparii ix
MiCIf IPOKHBAHHSA, KPIM BHIIAAKIB, IepeffavdeHHX 3aKOHOM.

SasaBy BLI I0PUIMYHHEX 0Ci0 DPHIIMAIOTHCS 34 MICIIe3HAXOIKe HHAM TAKHX ocib abo y
BUNANKAX, NepenbadyeHHX 3aKOHOM, 3a MICIeM [POBA/KEHHA MiAIBHOCTI  afo
MICIE3HAXOKeHHAM BITIOBIIHIX 06 €KTiB, SIKIIO IHINE He BCTAHOBIICHO 32 KOHOM.

28. llpumitnATTa Bix CcyG'eKTIB TOCHONAPIOBAHHS 34SBU IIpO0 BUOAYY JOKYMEHTIB
JO3BLILHOTO XapaKkTepy Ta JOKYMEHTIB, O JOSAKThLCH 10 Hel, JAeKsiapaliii BiImoBiHOCTL
MATeplaJbHO TEeXHIYHOI 0Aa3M BHMOI&aM 3aKOHOZABCTBA, BHIAYA (mepeodopmitenHs,
AHYJTIOBAHHA) JOKYMEHTIE 03BLILHOTO Xapakrepy, fKl 0QOpPMJIEHI JO3BLILHUMH
OpTaHaMM, Ta 3apeecTPOBAHHX [HEKJApPAalld 3TIACHIOITBCA BIINOBIIHO 10 3aKoHY
Yrpainy “TIpo go3Binsny cucreMy v cdepl rocnonapehkoi maabHocTi.

29, Cy0O’exT 3BepHEHHA Mae [IPABO NOTATH BXiMHHH IaKeT IOKYMEHTIB y neHTpi (floro
TePHTOPIAJIPHOMY MLAPO3ALT, Biguanesomy (y Tomy YHC/I mepecyBHOMY) poGouoMy Micii
amMiHicTpaTopa (B pasi Ix yTBOpeHHS) o0cobHCTO, 4Yepe3 MpeNCTABHUEKA (3aKOHHOTO
IPeCTABHUKA), HAMICAATH HOTO NOMTON (PeKOMEHTOBAHWM JIHMCTOM 3 ODHCOM
BKJIAJeHHS) abo y BHIAAKaX, mnependavyeHHX 3aKOHOM, 334 JIOIOMOTOKI 3acobiB
TeJIEKOMYHIKAI[ITHOTO 3B A3KY.

3aABa A7 OTPMMAHHA aAMIHICTPATHBHOI HOCAYTH B eJIEKTPOHHIH thopmi nomaersca
ueped COMHME Nep'KaBHUH BeOMOPTAN eJIEKTPOHHHUX IIOCJIYT, Yy TOMY YHCIL 4Yepe3
IHTETPOBAHI 3 HUM iH(opMamiiiHi CHCTeMH Aep:KaBHIX OpTaHIB Ta OpraHiB MICLEBOTO
CaMOBPAILYBAHHSI.

30. ¥V pasi koM BXiTHUI IaKeT JOKYMEHTIB I0OJAEThCSA npeacraBHUKOM (3akoHHIM
HPeACTdBHAKOM) CY0'€KTA 3BEPHEHHS, Ipem ABIAIThCS JOKYMEHTH, IO IOCRIIUVIOTH
ocoby mpeJcTaBHUKA Ta 3aCBIIYYIOTHh HONO IOBHOBAXKEHHS.

31. AIMIHICTPATOP LIEHTPY MepeBipse BIOMOBITHICTE BXiqHOrO makeTa JOKYMCHTILB
iH(opMamiiiHil KapTHi aXMIHICTPATHBHOI HOCJAYTH, ¥ pasi notpebu Hagae JOTIOMOTY
CyO'€KTOBi 3BepHEHHS B 3AllOBHEHHI OJIaHKA 3aABH. Y pasi Koum cy0’eKT 3BepHeHHS
NMPUIIYCTHBCS HETOYHOCTEH ab0 IIOMHJIKM MiA 4Yac 3amoBHEHHA 6GJIaHKa 3asBH,
aAMIHICTPATOP MOBIAOMIISAE Cy6€KTORI 3BepHEHHS IIPO BIOTIOBITHI HEJOJIKH Ta HAJae
HeoOXLTHY MOIOMOry B iX yCYyHeHHI.

33. AIMIHICTPATOpP UEHTPY CKIIAJAE ONHC BXiTHOroO maxeTa JOKYMEHTIB, ¥ SAKOMY
3a3HavalThCcAa 1HGOPMAIS Opo 3asiBYy Ta IHepesiiK NOKYMEHTIB, MOMAHHMX cy6’exTom
3BepHeHHS JI0 Hel, V JBOX MPUMIpHHKAX.

34. CyGexToBi 3BepHEHHH HANAEThCI NPUMIPHUK ONMMCY BXIZHOTO MAKeTa
TOKYMEHTIB 3a HIANMCOM 1 3 IIPOCTABJIEHHAM NedaTKu (mramma) BiATORiAHOMO



a7MIHICTpAaTOpPa LIEHTPY, & TAKOMK BIAMITKM IIPO JATY Ta 4aC HOTO CKJIAMEHH. Hpyru#
IPHMIPHUK OIHCY BXiTHOI0O MaKeTa JOKYMEHTIB 36epiraeTbcs B MaTepiamax CIIPABH, 4 V
Pasl 3lHCHEHHA B NEHTPI eJIEKTPOHHOTO NOKYMEHTOOBIrY - B eJIeKTPOHHL copmi.

35. ApnMiHiCTpaTop LeEHTpPY miJ dYac OTPHMAHHS BXiTHOrO TaKeTa JOKYMEHTI1B
3000B'A3aHU# 3'ACYBATH UPUUHATHWE A cy6eKTa 3BepHeHHsS Crocid  Horo
MOBLOOMIIEHHS IIPO Pe3yJIbTaT HAJAHHA AJMIHICTPATHBHOL IOCIYTH, 4 TAKOXK Gaskame
Miclle OTPHMAaHHS 0QOPMICHOr0 pe3ysbTaTy HaJaHHA aIMiHICTPATHBHOI nocayru (B
LIEHTP1, HOTO TePHTOpPiaIbHOMY HiAposaim, BizdameHoMy (y ToMy umcs nepecy BHOMY)
poGodomy wmicui anmidicrparopa (B pasi iX yTBopeHHs), croci6 mepenmaui cy6’exToBi
3BEpHEHHs BHXINHOTO NaxeTa JOKYMeHTIB (0coBHcTo, 3acofaMH MOIITOROIO 3B’A3KY, ¥
TOMY YMCJIL Kyp'€pOM 3a JOJATKORY ILTATY, 460 TeJIeKOMYHIKAIiHOTO 3B’ I3Ky YH B iHIIHiL
BUOpaHwmit cy0’eKTOM 3BepHEHHs CII0Ci6), IIPo 10 3a3HAYAETHCA B OMCI BXITHOTO IAaKeTa
JOKYMEHTIB y Na1nepoBii Ta/abo elekTpoHHi# dopMi,

36. AIMIHICTPATOP HEHTPY 3HIMCHIOE DPEECTPAII0 BXiTHOTO ITAKETA JIOKYMCHTIR
IUISXOM BHECEHHS DaHHX N0 KypHauy peecrpamii (y mameposiii Ta/aGo eJIEKTPOHHIH
dbopmi). ITicrist BHeceHHS TAHMX CHPABI HPHUCBOIETHCS HOMED, 34 SIKUM 31HCHIOEThCA 11
imenTH®DIKaia Ta AKHA ikcyeTbca Ha 6IAHKY 3agBM 1 B ONHCI BXLTHOTO MmAKeTa
JOKYMEHTIB,

Peectpamia Ta ofmik 3adB, BXIAHHX TIAKeTiB JOKYMEHTIE Ta ochopMITeHHX
Pe3yNILTATIB HANAHHA AAMIHICTPATHBHMX IOCAYT Yy LEHTpPi, HOTO TepHTOPiajbHOMY
mApO3AUIL Ta Ha BiggameHoMy (y Tomy umcsd nepecyBHOMy) pobodoMy micii
AOMIHICTPATODA MOXKe BECTHCS LEHTPATi30BaHO (30KpeMa NUIAXOM 3aIIpOBAmIKeHHS
eJIeKTPOHHOTO IOKyMeHT000iry) abo OKpeMo B EeHTPi, HOro TepUTOPiAIbHOMY MOPO3 LT
Ta Ha Bixnamenomy (y ToMy 4ucri mepecyBHOMY) poGodoMy MicIi aIMIHIcTpaTOopA.

37. Y pasi KoJIu BXITHUHA TIAKET MOKyMeHTIB OTPIMAHO 3aco5aMu MOMTOBOTO 3B A3KY
1 BIH He MicTHTH iHdOpMALi Npo NPUHHATHHA MIA Cy6eKTa 3BEpHEHHA CIIOCIO Horo
[OBIIOMJIeHHS, JMIHICTPaTOp IEHTPY He Mi3Hille HACTYIIHOTO poOOYOro MHS HAMCHIAE
cy6'eKTOBI 3BEepHEHHSA ONMC BXiAHOIO IAKeTa JOKyMeHTIB eJIeKTPOHHOI0 oiTow (ta/abo
HOro BIICKAHOBAHY KOINIO) Y IHIUMMH 3aC06aMu TeJIEKOMYHIKAILHHOI0 3B'S3Ky abo
HOLITOBHM BIINPABICHHAM.

38. Ilicnst peectpamii BXigHOro makeTa SOKyMEHTIB aJMiHICTPATOP LEHTPY hopMye
cpaBy y manepoBld Ta/abo enexTpoHHiN dopmi Ta B pasi moTpebm amilicuioe ii
KOIIIIOBAHHSA Ta/ab0o CKaHyBaHHS.

39. Indopmamio npo BuMHeni Aii aaMIHICTPATOP HEHTPY BHOCHTB OO0 JIMCTA PO
UPOXOIKeHHsI CIPABH y HManepoBidf Ta/abo eneKTpoHHIM ¢opmi (KpiM BHDAOKIB, KOIH
afMIiHICTPAaTOP € Ccy6'eKTOM HATAHHA amMiHICTpaTMBHOI mociayru). Jlmer po
IPOXOIKeHHsSl CIPABH TAKO¥K MICTHTBH BIIOMOCTI IpO MOCTiNoBHICTh miit (eramis),
HeOOXINHUX [T HAZaHHS aIMIHICTPAaTHBHOIL [IOCIIYTH, Ta 3aIyJyeHuX cy0 €KTIB HAOAHHS
aIMIHICTPATUBHHUX IIOCJIYT.

Ompanosanss cupasu (BXiTHOTO MaKeTa JOKYMEHTIB)

40. Ilicna puumHeHHA #if, nepenbaveHwx myHKTamMp 27-39 nporo IIpumipaOIrO
peryiaMeHTy, aIMIHICTPATOpP IEHTPY 3000B’A3aHHME HeBIAKIAJAHO, aje He IMi3Hime
HACTYMHOTO pobodoro OHA 3 ypaxyBaHHAM rpadixa poboTe cyG'exTa HanaHHA
aIMIHICTPATHBHOI IIOCTyTH, HamicaaTu (MepenaTu) BXiTHME MaKeT JOKYMEHTIB cy6 ¢XTOB]
HaJaHHA aJMIHICTPATHBHOLI IIOCTYI'M, J0 KOMIIETeHIUIl SIKOTO HAJEWHUTL NOHTAHHS
NPUAHATTS PIMEHHS Y CIPARi, Mpo mo poSUTHCH BIOMITKA B JIHCTI IIPO MPOXOMMKCHHA




COPABHM 13 3a3HAYEHHAM 4Yacy, [JATH TA HaiMeHYBaHHS Cy0€KTA HAMAHHSA
aIMIHICTPATHBHOI IOCAYTH, 00 AKOT0 il HAJICIAaHO, Ta IIPOCTABJICHHAM IICYATKU
(tntamna) agmimicTpaTopa, wO MmepeiiaB BIANCBIOHI JORYMEHTH, Ta y pas3i IoTpebm
0hOpMIISIETECA KT IPUAMAaHHA ITepeIadi.

41. Ilepemaua cnpas y mameposiit dopmi Bix meutpy (Horo TepHTOpiaIBHOTO
nigpossiny, Biggasenoro pofodoro micus aaMiHicTpaTopa (B pasi ix YTBOPEHHA) [0
cyG'eKTa HATaHHA agMIHICTPATHBHOI IOCJIYTH 3M1HCHIOETHCS B NOPAAKY, BUSHAYEHOMY
OPTaHOM, INO YTBOPHMEB LEHTD, ajle He MeHIIe HiXK OJHH Pa3 IPOTATOM pobOdoro IHH,
LUIAXOM OTPHMAaHHsI CHpaB MpPeNCTABHHKOM cy0'eKTa HANAHHSA AaAMIHICTPaTHBHOIL
mocayru  abo IX JOCTAaBKM INPANIBHHKOM L[EHTPY, HAACHJIAHHS BiICKAHOBAHHX

AOKYMEHTIB 3 BHKODHCTAHHSM 3aC00iB TeJICKOMYHIKALIMHOTO 3B'A3KYy abo B iHMmmi
cnocib.

Ilepenaua cmnpaB mo cyG'exra HagaHHA aAMiHICTpPATHBHOL IOCJIVTH  MOXKe
3MIHCHIOBATHCS LUISAXOM HAJACH/IAHHS €JeKTPOHHHX KOMIfl OpHTriHAIIB mameposmx
noxymenTie (GoToxomii) 3 BHKOPHCTAHHAM 3aCOGIB TeIeKOMYHIKAIIHHOTO 3BS3KY,
30KpeMa  4epe3 CHCTeMY €JIEKTPOHHOL  B34eMOIll  JepiKaBHHX  eJIeKTPOHHUX
indopManifHUX pecypcis, Mepemaua cCIpaB y nanepoBid ¢opMi y TakoMy pasi He
3MICHIOETHCA, KPIM BHIAIKIB, nepeabadeHUX 3aKOHOIABCTRBOM.

42, Ilicna oTpuMaHHs copaBu Cy0eKT HaTaHHA aJIMIHICTPATHBHOI IIOCIYyTH
3000B’A3aHNI BHECTH 3aIIKC TPO i OTPHMAHHA i3 3a3HAYCHHAM JAaTH Ta Yacy, pi3BHILA,
IMeHl, 1o 6aTBKOBI BiAIOBimATBEHOI T0CaN0BOI 0co6H [0 HCTA IIPO IIPOXOKEeHHS CIIPABH
Ta J0 aKTa NpuiMaHHA Tepegadi (y pasi foro othopmeHHA).

43. KonTposp 3a JOTPHMaHHAM cy6'eKTaMM HAJAHHA ATMiHICTPATHBHHX IMOCJIYT
CTPOKIB POSIVIAAY CTIPAB T NPUHHATTSA PIIICHB 31ACHIOCTLCA ATMIHICTPATOPAMHE LEHTPY
BLATIOBLIHO [0 PO3NIOALTY 000B'SA3KIB 3a PiNIeHHAM KepiRHUKA LeHTpY.

44, Cy6'erT HaTAHHA aIMIHICTPATHBHOI TIOCIYTH 30008 134 HIMIL:
Y

CBOEYACHO iH(OPMYBATH LEHTP NP0 NEPELIKOOH y AOTPUMAHHI CTPOKY po3raagy
CIIPABH TA IDHUHATTI piIeHHS, 1HIN OpobreMu, M0 BHHUKATE i 4ac poarnsangy
crpasBy;

HazaBaTH 1HGopMauio Ha ycHH# abo IMUCBMOBHIH 3anuT (y TOMY YHC/IL ILIIXOM
HaJICHJIAHHSA HA aZpecy eJIeKTPOHHOI [IOLITH) aaMiHiCTpaTopa LeHTPY Hpo Xif poarasay
CTIPABH.

Y pasi BUABJICHHS (aKTy TOPYNIeHHA BMMOT 3aKOHOJABCTRA TIOA0 PO3TJIALY CIIPABH
(cTpoOKiB HamAHHSA aMIHICTPATHBHOL TIOCTYTH TOMIO) aJMIHICTPATOP LEHTPY HeBLIKIATHO
1H(popMye PO e KepiBHHKA LEHTPY.

Ilepenava BHXiTHOIO MaKeTa JOKYMEHTIB cyl eKTOBi 3BepHeHHS

45. CyG’ekT HagaHHA AIMIHICTPATHBHOI MOCJIYTH HERIIKIAMHO, Afe He MisHilme
HACTYITHOrO poGovoro nHA micas oOpMIIeHHSI Pe3y/IbTaTy HAaZaHHA aIMiHiCTPATHBHOI
nocayrd, ¢opMye BUXITHHN MakeT LOKYMEHTIE Ta Hepefae HOTO 10 IeHTPY (Horo
TePUTOPIATIBHOTO MiAPO3ALY, BiAAIeHOro (y TOMy IHCTI mepecyBHOro) pobodoro Micus
aaminicTpaTopa (B pasi ix yTBopeHHA), IIPo IO 3a3HAYAETHCS B JIMCTI IPO NPOXOMKEHHS
CTIPABM Ta B AKTi NpuilMaHHA-niepeaayi (y paai #oro opopmienms).

46. AIMIHICTPATOp LEHTPY HEBIOKIAJHO V JdeHb HAIXOMKeHHS BUXiTHOrO mMakeTa
TOKYMEHTIB MOBIIOMJIfI€ TIPO Pe3yJIbTAT HAJAHHS aIMIHICTPATHBHOI MOCIYTH cy6 eKTOBI



3BepHeHHS y cmocif, 3asHavyeHHH B ONMCI BXLIHOTO IIAKeTa JOKYMEHTIB, 371HCHIOE
peecTpalino BHXiTHOTO MAaKeTa JOKYMEHTIB ILISXOM BHeCEHHS BLINOBIHHX BLIOMOCTCH
O JINCTA TIPO TIPOXOJKEHHS CIPABH, a TAKOMXK IO BiNIOBIIHOTO PEECTPY B IalepOBIH
Ta/abo eTeKTPOHHIHA hopMmi.

47. Buxiguuil makeT SOKYMEHTIB IepefaeThes Cy0 €KTOBI 3BepHEHHS OCOOHMCTO IILI
mignuc (y ToMy d4HMcal HOro HpeacTaBHHKOBL (saxonHOMY npe,U,C'raBHnROBi)) vy pasi
npe/X ABJICHHS JOKYMEHTa, 10 IIOCBLoYye ocody Ta/abo 3acBigdye HOro IIOBHOBAXKEHHS,
abo v BHIAIKAX, Iepea0adeHHX 3aKOHOIABCTBOM, IepeJaeThCs B IHIIMHA NPUAHATHUN
s cy®'exra 3BepHEeHHS CIIoC10.

IudopMalis Tpo JaTy OTPMMAHHA BHUXIIHOIO IIAKeTA JOKYMEHTIB cy0eKTOM
3BepHEHHS 3a3HAYaeThCA B OIIUCI BX1IHOIO IIaKeTa JOKYMEHTIB abo B 1HIIIOMY JOKYMEHTI,
BH3HAYEHOMY OpPTaHOM, HI0 YTBOPHB IIEHTP, 1 30epiraeTscsa B MaTeplajlaxX CIIPABH.

YV pasi kosm crocoboM OTpHMAHHA Pe3yALTATIB HATAHHA aIMIHICTPATHBHHX IOCJYT
00paHo 3aco0H IOIITOBOIO 3B'SI3KY, TAKMY JOKYMEHT BKJIANAETHECH B PEKOMEHJAOBAHUM
JIMCT 3 IIO3HAYKOK “AIMIHICTpAaTHBHA IOCAYyra”, SIKA OPOCTABJIAETHCA IPaIlBHUKOM
[IEHTPY, i HepeJaeThea IPeICTaBHUKY OIepaTopa MOIITOBOTO 3B A3KY 34 HAK/IAIHOIO, I
MiAITHC.

48. V pasi HesasHaueHHA Ccy0'€KTOM 3BEPHEHHSA 3PYYHOrO IS HBOTO CIOco0y
OTPUMAHHS BUX1JHOTO MaKeTa JOKYMeHTIB Ta/abo Horo HEOTpMMAHHA B IIEHTP1 IPOTATOM
TPBOX  MICAIIIB  BIONOBITZHI  OOKYMEHTH  NepeAalTbcsl  CyO'eKTy  HaJaHHA
aJMiHICTpATHBHHUX MIOCAYT IJIA apXiBHOro 30epiraun4.

49. V pasi konu agMiHICTpaTHBHA TOCIAYTa HANAEThCA HEBITKIATHO, AOMIHICTPATOD
LEHTPY peecTpye iHPOPMAIIi Ipo Pe3y ILTAT PO3TVIAAY CIPABH B :KypHAaJsi (y nameposiit
ta/abo eJeKTPOHHIH (opMi), HeraitHoO hOpMye BHEXIIHHHA IaKeT JOKYMCHTIB Ta Iepelac
ioro cy0'eKTOB1 3BePHEHHS.

50. BinmoBiga/JpHICTE 3a HECBOEUACHE TAa HEHAJIeXKHE HATAHHA aAMIiHICTpaTHBHHUX
HOCITyr HecyTh cy0'eKTH HAJaHHA TaKHX I[OCJYT TAa B MEKAX IIOBHOBAKEHD
aJIMIHICTPATOPH 1 KePIBHUK UEHTPY.

51. lucopmamia mpo komHy Hanany ajgMiHICTPaTUBHY MOCTIYTY Ta CIPaBy B
nanepoi# (konis JokyMeHTIB) Ta/a6o eJleKTpoHHIH (cKaHORAHI KOMI] JOKyMeHTIB) ¢opMi
(aaapa cyb’exTa 3BepHEHHSA T4 1HI JOKYMEHTH, BU3HAYEHI OPTAHOM, IO YTBOPUB IEHTP)
34 PIINEHHAM OpraHy, U0 yTBOPUEB HEHTD, MOkKe 36epiraTicsa B IpUMIINeHHI HeHTPY, HOTo

TEPHUTODIATIEHOTO MIIPO3AINY, NPUMIMEHHI, AC POIMIINEHO BiALAIEHE poboue micue
aaMIHICTpaTOpa.

_ v Pasl HanaHHA ANMIHICTPATUBHOI TOCIYTH 38 JOIIOMOTOC JepKABHUX DPeeCTpiB
1HGOpMAaLisA Ipo Hocayry 36epiraeTscs y BIATIOBITHOMY peecTpi.

.IH.(bopMaum PO aaAMIHICTPATHBHI IOCJIYTH, HATAHI TepUTOPIAIBHEM MiAPO3ALIOM,
AIMIHICTPATOPOM LEHTPY, LIO Mpamioe Ha BignageHoMy (y ToMy 4mcii mepecyBHOMY)
pofodomy wmicmi, mOZAeTBCA WEHTPY LIS y3araJbHEeHHA B NOPAJKY, BH3HAYCHOMY
pPerJaMeHTOM LEHTPY.

Yei martepiamm cmpaBm 3bepiraloThesi y cyGexta HAZaHHA aAMIHICTPATHBHOL
MIOCJIYyTH.



511, CyOexT 3BepHeHHA MOMKe BIIKIMKATH CBOI0 3afBY NP0 HAJAHHA
AIMIHICTPATHBHOL MOCAYTH 10 MOMEHTY TMPHHHATTA PIIICHHSA ¥ CIPaBl, KPIM BUIAJKIB,
BH3HAYEHMUX 3aKOHOJABCTBOM.

AMIHICTPATOP ILEHTPY HEeBIAKJIATHO Yy [OeHb HAOXOMKCHHS 3aABH 3OIMCHIOE II
peecTpamio, HpOo IN0 POOHUTHCA BIOMITKA B JIHCTI OPO IPOXOAKEHHA CIPaBH 13
323HAYCHHAM YACY TA JATH OTPHUMAHHA 34dABH I1pO BIMK/JIHUKAHHA, TA HEBLIKIATHO, aNe
HE IIi3HILIe HACTYHHOrO pododoro IHA, Iepenae cy0'eKTY HATaHHA AJMIHICTPATHBHOL
TIOCJIYTH, IKOMY TepeJaHO BXITHUH TaKeT TJOKYMEHTIB I0I0 JaHOI CITPABH.

Cy0'eKT HAaJaHHA AaIMIiHICTPATHBHOI IOCIYTH HeBiNKIATHO, aje He HigHime
HACTYIIHOTO pPO6OYOro JHS micjas OTPMMAHHS 3adBHM PO BiIKIMKAHHSA, IOBepTae
OPHMTIHAJIH JOKYMEHTIB, IMOJAHI Mg HAJAHHA aJMIHICTPATHBHOI IIOCJIVTH, 0 TIEHTPY,
PO HIO 3a3HAYAETHCSA B JIMCTI PO NMPOXOMIKEHHA CIIPABH Ta B AKTi IpHIMaHHA Tepeaadi
(y paai itoro oopMIIEHHA).

AIMIHICTPATOP IEHTPY HEBiAKIAOHO ¥V MeHE HAIXOMKEHHS OPUIIHAJIIB JOKYMEHTIB
Big cy0exTa HAJaHHA AaIMIHICTPATHBHOI TIOCAYTH IMOBIIOMJAE TpPo Mg CcyOexTy
3BEepHCHHS.

BigkmukaHHS 34sBHM PO HANAHHS AIMIHICTPATHBHOL IOCIYTH 3OIACHIOCTHCA 3
ypaxyBaHHAM [IPOLEJYDP, BU3HAYeHUX NVHKTaMu 27-51 uworo [IpumipHoro periiamesTy.

OcobmeocTi RiAIBHOCTI TEPHTOPIAIBHOTO MPO3ALIY NEHTPY, aaAMiHicTpaTopa
IeHTPY, IO OpAaIioe HA BiNaIeHOMy poboaoMy MicIti

52. PimeHHsa ©Npo YTBOPeHHS Ta PO3MIMICHHA TEPUTOPIAJBLHOIO IIAPO3JIiay,
BinaneHoro (y ToMy 9ucIIi epecyBHOTO) poboYoro Miclf aIMiHICTpaTopa IPHAMAETHCS
OPraHOM, III0 YTBOPUB HEHTP, BIAIIOBLHO IO BUMOT, 3a3HAYEHUX Y OYHKTAX 5 1 8 1ILOT0
[IpumipHOTO pernamMeHTy, Ta 3 ypaxyBaHHAM noTpeb cy0’eKTiB 3BEepHEHHS, KLIBKOCTIL
HACeJIeHHSI, Mo Oye HUMH 00CIyTORYRATHCS, TA 06CSTY MOCIYT, [0 HAJABATUMYTECS.

TepuropianbEui TiAPO3NLT, BLOgaIeHe pobode Miclle aAMIHICTPATOPA PO3MINIYEThCA
Ha nepioMy abo gpyromy mosepci OyOiBal 3a YMOBH CTBOPEHHA HAJICHKHHUX YMOB JIJIS
fe3nepenIKogHOIO JOCTYIYy AJA Oci6 3 iHBAJIAHICTIO TA IHMIHX MaJOMOOLIBHHX I'DYyI
HaceJICHHS J0 TaKol OyXIBIIL.

TepuTopiaJdbHMH IIAPO3ALA HEHTPY, aAMIHICTPATOP IEHTPY, IO IIpallloe HA
siananenomy (y Tomy umcni mepecyBHOMY) pofod¥oMy Miclli, MOMXKYTb OGC/IyTOBYBATH
HaceJIeHHS OGHOTO 200 KIJTLKOX CTAPOCTHHCLKHX OKPYTIE.

53. V npuMilleHH] TepHTOPiaJIBHOTO MIAPO3JLIYy, HPHUMIIEHH], e po3MileHe
BlAaIeHe pobode Miclie aJMIiHICTPATOPa, ad0 Ha HepecyBHOMY BimasleHoOMY pobodomy
MiCITi agMiHIcTpaTopa 3abe3neuyeThes pO3MIIIEHHS aKTyaIbHO1, BUYePIIHOl 1IHopMaii,
HeoOX1AHOI JUIsi OJepsKaHHS AIMIHICTPATHBHHX TOCIAYT, 3 JOTPHMAHHAM BHMOT,
BCTAHOBJIeHHX DYHKTOM 8 nporo [IpumipHoro perimameHry.

54. TepuropilanpHUE MOIAPO3IiN, HNPUMIIIEHHS, O PO3MIMIEHO BiggadeHe poboue
Micre agmiricrpaTopa (KpiM mepecyBHOTO BiIZaIeHOTO poHOMOro Miciis agMiHicTpaTopa),
00NaMTOBYIOTHCSA MICIAMHE OIS OYiKYBAHHSA CyG' €KTAMH 3BePHEHE.

OcobrBoCTI AiAJIBHOCTI IEPECYBHHUX BiIaIeHMX poOO9HX MicOb
aIMIHICTPATOPIB



55. IlepecyBne BimmasieHe po0Oode Micle AaIMIHICTpaTOpa IIpH3HAdYeHe s
MpOBeJIeHHA BHUIZHOIO HAJAHHA AJMIHICTPATHBHHMX [OOCIYr cy0eKTaM 3BepHEHHA 13
34CTOCYBAHHAM TAKHX COPBICIB’

1) “Mo6inpHuit agMigicTpaTop” - 00CIYroBYBAHHA TPOBOAUTECS aIMIHICTPATOPOM 24
MicIleM MpOoXKHUBAHHA/MepeOYBAHHA Cy0OeKTa 3BepHeHHA (KHUTIO, 3aKJaJ OXOPOHH
3OOPOB’A, 34KJIAJ COIAJBLHOTO 3aXHCTY TOI) 34 OIOMOLOI0 PYYHOTO MOGLIBHOTO
KOMILJICKTY [IPOTPAMHHUX T4 TeXHIYHHUX 3ac06iB 3 BLTBHUM JOCTyIIOM 10 IHTepHeTY;

2) “MobinpHHE HeHTP” - oOCAyrOBYBAHHS IIPOBOANTHCS AaJMIHICTPATOpPOM Ta
npefcTABHHUKAMK cy0'eKTiB HAJaHHA aAMIHICTPATHBHUX MOCIAYT HA CHeIlaJbHO
[IATOTOBJCHOMY MAMIAHYHMKY y TPAHCIOPTHOMY 3aco0i, ofsagHasHOMY BiATIOBITHUM
KOMILJIEKTOM IPOrpaMHUX Ta TeXHIYHHX 3aco01B 3 BLIBHUM JOCTyoM A0 IHTepHeTy.

QopMyBaHHSA KOMILIEKTY IPOTPAMHHX TA TeXHIYHUX 3a4C001B, 10 BHKOPHCTOBYIOTHCH
Ha IepeCcyBHOMY BLIIATICHOMY Po0OYOMY MICII aIMIHICTPATOpa, 3OIACHIOETHCA 3aJIeMHO
BiJT aAMIHICTPATUBHHUX TOCJIYT, SKl HAZAIOTHECA HA TAKOMY POOOMOMY MICIIL.

Baxucr iHGgopManil Ha NepecyBHOMY BlAZAaTeHOMY pobodYoMy MICIl agMIHICTpaTopa
3IIMCHIOETRCA BIAIOBIIHO A0 BHMOT 3aKOHOJABCTBA y cdepl 3axucTy iHdopMalii B
1HGQOpMALIHHO TeJIEKOMYHIKAI HHUX CHCTeMaX.

56. Oprau, 1110 YTBOPHB LIEHTP, BH3HAYAE TIOPALOK poboTH IlepecyBHOTO B1ASA€HOT0
poGouoro Micus agMIHICTpATOpa TA Iepesiik KaTeropidl cy('ekTiB 3BepHEeHHS, SAKHM
MOYTh HaJAaBATUCA aJMIHICTPATHBHI IIOCJIYTH HA HBOMY.

57. Cepric “MoGiasHHE 1HeHTP  34CTOCOBYETHCS N8 HAJAHHA aIMIHICTPATHBHUX
MOCJIYT TA BHUAAYi Pe3ySsTATIR iX HanaHHs (y ToMy uYHCIl pilleHHA NP0 BIIMOBY B
3aI0BOJIEHHI 3aABH Cy0 €KTA 3BepHEHHA) MEINKAHIAM HaceJJeHHX NYHKTIB, BUSHAYEHHX
OpraHoM, IIo YTBOPHRB LEHTP, 3 YPAXYBAHHAM TePHTOPIAIBHOL JOCTYIIHOCTI.

Cepegic “MobL1pHHR agMiHicTparop” 3aCTOCOBYETHCA JLIsT HAaJAHHSA
aJMIiHICTPATHBEMX MOCIYT Ta BHARYI pe3yJIbTATIiB ix HaJaHHA (y TOMY 4HCTI pllIeHHS
Mpo BIIMOBY B 3al0BOJIEHHI 3adBHM CyOeKTa 3BepHEHHS) MAaJIOMOOITBHMM TIpylaMm
HaceJIeHHA.

OprasoM, 10 YTBOPHB LEHTP, MOMKYTh OyTH BH3HAYeHI 1HII KaTeropil cy0'€KTIB
3BePHEHHH, JKUM MOXYTb HAJaBATHCA aAMIHICTPaTHUBHI IIOCIYTH 32 JOIIOMOIOI0 CepBicy
“MobibHHIH agmigicTpaTop”.

58. Crmamenns (yroumenna) wmapmpyTy Ta rpadika pobOTH nepecyBHOrO
BIAJIA/IEHOTO po0OYoro Micus aiMIHICTpATOpa 3A1iMCHIOEThCA He Piflle OJHOTO pasy Ha
TIDKIEHb Ha TMIiJICTABI 3asAB TPO HaNaHHA BIANOBILHOre cepsicy. fkmo y pobBori
IepeCyBHOTO BiJJaIeHoro pobo4oro MiclidA aaMikicTpaTopa 6epyTh yYacTh IPeICTa BHHKH
cy0'eKTiB HATAHHSA aIMiHICTPATHBHEX IIOCJIYT, MAPIIPYT Ta rpadik poGOTH IOTOIKYE€TCT
13 3a3HAYEHUMH CYD €KTaMH.

Iadopmania npo MapmpyT Ta rpadik poboTu mepecyBHOIo BIZZATIEHOTO POGOUOTO
MICIfl aAMIHICTPATOpA MOBHHHA CBOEYACHO OHOBJIOBATHCA TA OYTH IOCTYIIHOI IS
HaceJIeHHA, AKe 00CTIyrOBYEThCS HA HhOMY.

59. 3asBM npo HamaHHA BLAMOBIZHOTO CepBiCYy MOJAKTHCA [0 IEHTPIB, IX
TePHUTOplaJIPHUX MAPO3ALIB, BiAjaaeHnX poGoYrX Micub agMiHicTpaTopiB cyGeKTaMu
3BEDHEHHA, IX NIPENCTABHUKAMH, POIHIAMH, 0CODAMU, AK1 3OIHCHIOITE JOTJIAI 34 HUMMA
abo NMPOKUBAITE PA30M 3 HHMH, 4 TAKOXK CTAPOCTAMH, 3aKI4JaMH OXOPOHH 3IOPOB 'S,



3aKJIASAMH  COLIAJIBHOTO 34aXHCTY, IHIDHMH 3aKJIaJaMH TAa YCTAHOBAMH, [¢
NPOSKUBAKTH/IepebyBAKOTh Cy0 €KTH 3BepHEHHSA, OJHHM 13 TAKUX CITOCOO1B:

1) B ycHiit ¢dopMi - ¥ pasdi BiIBIIyBaHHA IEHTPY, TePHUTOPiaIbHOIO MLIPO3ILIY,
BIOZAJICHOTO po00d0ro MicuA agMiHicTpaTopa ado mogaHHS 3aiBH 3a TeJiehoHOM;

2) y mamepoBiit hopMi - v pasi HaACHIAHHA 3a8BH TOUITOK;

3) B elleKTpoHHIHN ¢opMi - v pasi NoZaHHA 3adBH depes BiANoBiaRY iHGoOpMaIiizo-
TEJEKOMYHIKAIIHHY CACTEMY.

60. IIpo sacrocyBaHHS BIZNOBLIHOTO CEPBICY AaAMIHICTPATOP HEBIAKJIATHO
MOBLIOMISAE 0cOD1, IKA TIOMAJIA 3adBY, 4 3a HAARHOCTI 0OTPYHTOBAHUX TIPMYHH ° ¥V CTPOK
He HI3HINEe HACTYIIHOrO pobovYoro aHs 3 JHS OTPUMAHHA 34ABH y CIIOCI0, BKA3AHHUH HEIO
B 3a4Bl.

V pasi notpebu agMiHICTPATOP 3BEPTAETBCH JO cy0'eKTa 3BepHeHHA a60 ocobH, AKa
rojiasia 3asBy, AJIS YTOUYHEHHS BIIOMOCTe, 3a3HAYeHUX ¥ Hill.

61. V mnoBigoMIeHHI TIpO 3acTOCYBAHHA BIAMOBITHOTO cepBicy 000B’SA3KOBO
3a3HAYaThCA JaTa Ta MICIIe, 3a AKMMH OyIe HaJaHa agMIHICTPaTHBHA MMOCJIyTa, 4 TAKOXK
PEeKBi3UTH /s OMJATH aAMIHICTPATHBHOTO 360py (4RO agMiHiCTpAaTHBHA HOCIYTA €
ILUIATHOIO) 1 cIocobu omyIaTu 6Ges3locepelHBO HA IIEPECYyBHOMY BLIJAJICHOMY pododoMy
Micii agMiHicTpaTopa.

62. ¥V noBlLgoMIIeHHI 1IPO BIAMOBY Y 3dCTOCYBAHHI BIANOBLIHOIO cepBicy 0608’ A3KOBO
3A3HAYAIOTHCS MICTABH TAKOL BimMoBH (oqHa abo KiMbKA), a caMe!

1) cyG'eKT 3BepHEHHS He HAJEXKUTHL OO0 KaTeropiit ocid, oO6CIyrOBYyBAHHS SKHX
IIPOBOAUTBCA 13 3aCTOCYBAHHAM CepBICY BIANOBLOHO IO NYHKTY 57 uworo Ilpumipnoro
perJiaMedTy;

2) mocsryra He BKJIIOUEHA [0 TepesiKy aIMiHICTPATHRHMX IIOCIYT, IO HATAITLCS HA
[IepecyBHOMY BlogaJIeHOMY poOodoMy MicIli agMiHICTpaTopa;

3) cy6’exT 3BepHEHHA MpoKKUBac/mepebyBae 3a MexaMHi TepHTOPil MiChbKOI, CeTHIIHOI,
CUIBCHKOI TEPHUTOPIAJIBHOL IpoMaIy, sKa OOCIYTOBYeThCS I[EpPecyBHHM BiIlaJIeHHM
pobounm MicueM agMiHICTpaTopa.

63. Biaur anminicrparopa 0 cy0€KTIE 3BepHEHHS 13 3ACTOCYBAHHAM CepBicy
“MobieHu# agMiHICTPaTOp” 3AIHCHIOETHCA BIANOBIAHO 40 rpadika poboTy, BU3SHAYEHOTO
MICBKOIO, CeJIMINHOIO, CUILCHKOI0 PAaJ0l, BINCLKOBO IMBLIBHOK AJMIHICTPAILICIO
HACEeJICHOTO IIYHKTY, Ha cJIyX00BoMy ab0 rpoMaJCcbKOMY TPAHCIIOPTI UM INIMKH 3aJIe3KHO
Bl CKJIAZYy PYYHOTO MOOGLIBHOIO KOMILJIEKTY TMPOTPAMHHMX Ta TeXHIYHHX 3acobiB,
MapUIPYTY PYXY Ta KLUIBKOCTI cYO €KTIB 3BepHEHHSA, AKI 00CIYTOBYIOTHCS.

Ilpo cBiff BI3HT agMIHICTPATOP HoONepemKac Cy0'eKTa 3BepHeHHS aGo ocoly, Axa
[10J1aJ1a 3as1BY NIPO HaJAHHS BIANOBITHOTO CEPBICY.

64. Bisut agMmiHicTpaTopa NPUIHMHSAETECA, & cepiic “MobuIsHuH agMidicTpaTop” He
3ACTOCOBYEThCA 34 HAABHOCTI IMIACTAB, BH3HAYEHHUX NVHKTOM 62 mporo Ilpmmiproro
perJaMeHTy.

65. 1111 wac 3acTocyBanusa cepsicy “Mobinpauit nenTp” 3ab0poHAETHCA:



1) poaMIilIyBaTH y TpaHCIOPTHOMY 3acobi, Ha Ha3i sxkoro yHKIOHYE cepBic, Oimbmry
KIJIBKICTB Cy6'eKTIB 3BepHeHb, Hi Ie TepenbadeHo oO6JAaIITOBAHUMH pPoOOYMMH
MICHAMHA/CUIIHHAMY B HBOMY:

2) BUKCPHCTOBYBATH TPAHCIIOPTHHE 3aci, Ha 6a31 AKOro QYHKINOHYE CepBic, B IHIIMX
OIVIAX HI%K HATAHHA aIMiHICTPATHURHUX ITOCIIYT:

3) HagaBATH a7 MIHICTPATHBHI IOCJIYTH I 4aC PyXy TPAHCIOPTHOrO 3acody, Ha 6aal
AKOTO (DYHKIIOHYE CepBiC, 4 TAKOM y MICIAX, He NependadeHUX MapIIpyTOM.

66. IlpuiiHATTA Ta ONPAlBAHHS BXiJHOTO TAaKeTa JOKYMEHTIB, a TAKOX
MOBepHEHHA BUXIIHOIO NAKEeTa JOKYMEHTIB Ha IePeCYBHHX BiITaJIeHHX PoOOUHX MICIAX
aIMIHICTPpATOpA 3IMCHIOETHCS BIAIORLTHO O BUMOT IBOTO JIpHMIPHOIO perjaMeHTy.

Cexperap pagn Muaxosa JIVIIIHT



Jomarok 1 1o Pernmamenty

3PA30OK TA OIINC
noaHagenusa “Ilenrp Iii”

gl LleHTP

1. TTosnawenna “Ilenrp 11" mae dpopMy NIpAMOKYTHHKA TA CKIAJAETLCA 3 JIOTOTHIY
“TMist” Ta geckpunrtopa “IlenTp”.

2. JTorotun “Iia” cknamaersed 13 mpudToBoro Hamucy “/is”, po3MileHOr0 B IEHTP1
KBaJpaTa 3 OKPYIJIMMH 3IVIA[KeHHMM Kyramu. Jlyisi JI0roTHma BHKOPHCTOBYETHCA
mpudropa rapHitypa “e-Ukraine” Ta cymiJibHa 3aJIMBKA YOPHOIO KOJIBODY, IO MAa€ TaKe
3HAYEeHHSA:

. HEX - #000000; CMYK - 0 %, 0 %, 0 %, 100 %.

3. Jlororum “J]ia” e Moxxe 6yTu MeHmHUM Bia Jeckpunrtopa “ILleHTp”, po3MiIneHOro

[{92]

nopsaa. Bigeranb Misk HUMH IOBUHHA OyTH PIBHOKO IIHPHHI CHEMBOJIY “17.

4. Heckpuntop “llenTp” BHKOHYeTBCSA JITEpAMH YOPHOTO KOJBOPY HIPHQTOBOIO
rapuitypow “e-Ukraine”.

{ITprsMipEns permamenT gomopreHo gogaTeoM 1 sriguo 3 IMocraroseoio KM Ne 818
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Homator 2
Ho Pernamenty

3PA3KHU TA OIIUC
HaBIrAIIHHHUX TAOJIHYOK

3pasor 1 3pasor 2

3pasoxk 3 3pa3sok 4

3pasox 5 3pasok 6

3pasor 7

1. Hasiramiitsi rtabamuks, mo poaMilywoTscs B  [eHTpaX HamaHHA
aAMIHICTPATHBHHUX IIOCJIYI, MAalTh (GOPMY PAMOKYTHUKA poamipoMm 250 x 400
Mmimimetpis (3paskm 1, 2, 5-7).

Hagiramifini Tabam4ky, mo MICTATE HAIMC TA BKA3IBHIK PyXy, MamTb opMy
IpAMOKYTHHKA poamipoM 250 x 600 Mimimerpis (3pasku 31 4).

2. Hamucn BHKOHYIOTHCS JIITEPAMH YODHOTO KOJIBODY, mMpu@TOROIO TapHITYpoi “e-
Ukraine”, BucoToro He Menme 1/3 BucoTH Ta6IMYKA.



3. ¥V neHTpi HaBiranifiHux taGanyox (3pasku 1-4) poamimyworsca gamucy “IIpmitom
nokyMeHTIB”, “Bunava moxymentis”, “Bxin”, “Buxig”, “Enexrponna wepra”, “IIpoctip misa
O4lKyBaHHA Ta BiamouuHry’, “Irposuit mpocrip”, “Micue nas camMooOcIyroByBaHHSA,

y Yy P P
“AnminictpaTtop”, “epmaBHuii peectparop’, “Poboue micme Ne _ 7, “Cayxboe

P P P |Y P P
npuMimerHs , “1 moeepx”, “Oxopomna”, “Jlidgr”, “Cxomu”, “Koudepenn-zax’, “Bxin
3abopoHeHo’, “HHOMKA BUKIMKY aaMminicTpaTopa”, “BemeTnes BigeocmocTepeskeHHS,
H
“Benmerbca ayaiocmocrepeskenns’, “Wi-Fi”, “Apxis”, “Komynansri nocayru”, “Jlig.Bisuec”,
“Besonnatna npasosa gonomora”, “Bankiscexi mocayrn”, “Ilpuiiom rpomMaiss roJoBow
TtepuToplanbroi rpomanm’, “Ilomra”, “Kas'apua”, “Komopximr-soma”, “Crpaxosa
kommnaHia , “Horapiyc”.

Hapiramifini Taban4Kn, Mo NO3HAYYOTh PO3MiMleHHA iHQOPMAIIAHOTO HiAPO3IiIY
Ta BOMPAJTIBbHI, BUTOTOBJIAIOTLCA 3TITHO 13 3paskaMHu 5 1 6.

4. Ilopan 3 maBiramifigHopo Tabnuukow “Micue I caMooGC/IyroBYBaHHS MOMKe
poaminryBaTHCA TabJIMIKa 3TLTHO 13 3pa3koM 7, sKa Mae GopMy IpAMOKYTHHKA PO3MiPOM
250 x 400 mummeTp1B.

[13

Hamnc BHKOHyeTBCA JliTepaMM YOPHOTO KOJBOPY, MIPUQTOBOK TapHITYypow “e-
Ukraine”.

BucoTa BepXHEOTO PALY JIiTep HAIKCY CTAHOBUTE He MeHIIe 1/3 BHCOTH TAGIHYKH.
Bucora HIKHBOrO PSOY JIITED HAIIACY CTAHOBUTH He MeHIne 1/4 Bucotu TabiuuKy.

V nentpl Tabnuyuku 3 BUPIBHIOBAHHAM 3a JIIBHM IIOJIEM BLATOBILHO 0 3pas3ka 7
PO3MILILYEThCA HATINC!

“CxopucranTecsd noprasaoMm Jis
3pyuno. Hemomirwo. Jloonsno”.

5. ¥ paal notpeOu 17151 OPIeHTYBAHHS B UEHTPL HAJAKHA AAMIHICTPATUBHUX IIOCIYT
MOJKYTh BHMKOPHUCTOBYBATHCS I1HIII HaBIramiiHi TaOJHYKHM, fAKl BHTOTORJIAKTBCSI 3
JOTPMMAHHAM BHMOT IIOAC KOJIBOPY, MIPHAMTY Ta PO3MIPY.

6. TabnuykM, MO BKa3yKTh HANPAMOK PYXY, 3aCTOCOBYIOThCS y pasi morpebu
JOJATKOBO OO HABITAUIHHUX TAGIHYOK.

7. I'panmienT KOMBOPY 4715 BIATBOPEHHS oHy, Ha TKOMY PO3MIIIYIOTBCA HAIIUCH, Mae
TaKe 3HAYeHHd"

. HEX - #007EFF: CMYK - 100 %, 51 %, 0 %, 1 %;

HEX - #89DB33; CMYK - 37 %, 0 %, 77 %, 14 %.

{Tpumipans permament gonosrero gogatrom 2 sriguo 3 Iocrarosow KM Ne 818
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HomaTox 3 no PernmaMeHTyY

3PA30K TA OIIUC

TabJIH90K JJIA T03HA9eHHA poboYHX MicIb aAMIHICTPATOPiB

1. Tabnuaky OAs IMO3HAYeHHS PoOOYMX MicHb aIMIHICTPATOPIR LIEHTPIR HAIaHHSA
AMMIHICTPATHBHAX I[OCIAYyT MOXKYTH PO3MillyBaTHCA Ha poboumx Micusx (cromax)
aaMIHICTPATOPIBE ¥ pasl BIACYTHOCTI CJICKTPOHHOro Tabio Ta MaoTh OPMY KBaIpara
poamipoM 210 x 210 MisTiMeTpiB.

2. Hanucu BHKOHYIOTBCS IHGPAMH YOPHOTO KOJIBOPY, IMIPHGTOBOK rapHITYPOIO “e-
Ukraine”. Bucora BcixX JIiTep Hanmcy CTAHOBUTH He MeHIme 60 BiACOTKIB pO3MIPY

TabJINYKH,

3. I'pagienT xonbopy aJis BigTBopenusi GoOHY, Ha AKOMY PO3MIILIYeThcA HAIIHC, Mae
TaKe 3HAaYeHHA:

. HEX - #04C65D; CMYK - 72 %, 0 %, 80 %, 0 %:;

. HEX - #AA2BS8E; CMYK - 41 %, 92 %, 0 %, 0 %;
. HEX - #007EFF; CMYK - 80 %, 51 %, 0 %, 0 %;

. HEX - #FF831A; CMYK - 0 %, 58 %, 90 %, 0 %.

{TIpuMipHHE peraMenT JOIOBHEHO JOJATROM 3 ariqHo 3 [locranoporw KM Ne 818
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Honator 4 7o PersmameHTy

3PA30K TA OITUC
MiKTOrpaM

. . o .
o . . o
. o . .

1. IlikTorpaMu BHIOTOBJE€HI 3 MOJIBIHUIXJIOPHAOBOTO KopoOy 3aBTOBIIKM H0
MLIIMETpP1B, MaIOTE (OpMYy KBaapara poamipom 650 x 650 mimimeTpis Ta pajiycom
3aokpyriaeHHA 150 mimmerpis. IlikTorpamm posmingyoTsca oHa BLI OOHOI Ha BLACTAHI
150 minimeTpis. Kopo6 Ta cnoBa BukieeHi miiskomo Oracal 641,

2. PexomenpoBanmit kosip GoHy, Ha SKOMY PO3MIIIYIOTHCS IMIKTOTPAMU, MAaE€ TAKe
3HaYCHHA"

HEX - #45494E; CMYK - 30 %, 20 %, 0 %, 80 %;

HEX - #5d6970: CMYK - 17 %, 6 %, 0 %, 56 %:;

HEX - #3f3a3a; CMYK - 0 %, 8 %, 8 %, 75 %;

HEX - #0f4336; CMYK - 78 %, 0 %, 19 %, 74 %:

HEX - #1£4764; CMYK - 69 %, 29 %, 0 %, 61 %.

H NN N



MoHTax Ha CTIHY 3AIHCHIOETHCA 34 JOIIOMOT0I0 JBOCTOPOHHEOTO CKOTYY.

3. Hanvcy BUKOHYIOTBCH JIITEpAMH YOPHOTO KOJBOPY, MIPHQTOROIO FApHITYPOK “e-
Ukraine”, BucoToI0 He MeHIe 50 MUTIMeTpiB.

4. ¥ meHTpl NIKTOIpaM PO3MIIYIOTECA 12 HATHKCIB 3 BUKOPUCTAHHAM BLIIIOBLIHOIO
kospopy dory “3pyuno’, “Ileuawo”, “Cyuacno”, “Besbap’epuo”, “TIpocto”, “JIngaHo”,
” EE I 11 7

“Hamiitno”, “lockonamna”, “Jloctynuo”, “Ilposopo”, “ieso”, “IIpusiTHO”.

5. Konvopu nia BinTBOpeHHA (DOHY, HA SIKOMY PO3MIINYIOThCA HAIIMCH, MAIOTh TaKe
3HAYEHHA:

HEX - #42B549; CMYK - 79 %, 0 %, 99 %, 0 %:

HEX - #524A9D; CMYK - 80 %, 78 %, 0 %, 0 %;

N

HEX - #FFFFFF; CMYK - 0 %, 0 %, 0 %, 0 %:;

HEX - #F26F21; CMYK - 0 %, 70 %, 100 %, 0 %;

HEX - #30A2DB; CMYK - 78 %, 14 %, 0 %, 0 %;

HEX - #8D3224; CMYK - 0 %, 95 %, 90 %, 0 %;

l

HEX - #FBED23; CMYK - 8 %, 0 %, 100 %, 0 %;

HEX - #EC1475;, CMYK - 0 %, 100 %, 10 %, 0 %;

HEX Bigcorkis #EC1B34; CMYK - 0 %, 100 %, 74 %, 0 %.
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Honaror 5 no PermamenTy

3PABOK TA OIIHUC
KOJILOPIB, AKI BHKOPHCTOBYIOTRCH AJISI 03000J/IeHHA CTiH

1. Konsopu asis BiATBOpeHHS POHY CTIH MAlTh TAKE 3HAYEHHSA:

HEX - #FFFFFF; CMYK - 0 %, 0 %, 0 %, 0 %;

HEX - #45494E; CMYK - 30 %, 20 %, 0 %, 80 %;

I HEX - #9ea0al; CMYK - 2 %, 1 %, 0 %, 37 %;

HEX - #cfdOcf; CMYK - 0 %, 0 %, 0 %, 18 %;
- HEX - #cfd3ced: CMYK - 2 %, 0%, 3 %, 17 %;
HEX - #eadebd; CMYK - 0 %, 5 %, 19 %, 8 %;

HEX - #efebde; CMYK - 0 %, 2 %, 8 %, 6 %.

2. KorTpacTH! KOMBOPH IJIA BIATEOPeHHS OHY CTIH MAKTh TAKe 3HAYEHHS!

- HEX - #703731; CMYK - 0 %, 51 %, 56 %, 56 %;
HEX - #3481b8; CMYK - 72 %, 30 %, 0 %, 28 %;

HEX - #468641; CMYK - 48 %, 0 %, 51 %, 47 %;

¥ HEX - #faab21; CMYK - 0 %, 32 %, 87 %, 2 %;

HEX - #154889; CMYK - 85 %, 47 %, 0 %, 46 %:

HEX - #e75b12; CMYK - 0 %, 61 %, 92 %, 9 %;



. HEX - #d14152; CMYK - 0 %, 69 %, 61 %, 18 %;

HEX - #EEc900; CMYK - 0 %, 16 %, 100 %, 7 %:;

. HEX - #73AAE1; CMYK - 49 %, 14 %, 0 %, 0 %;

B HEx - #Bs90s6; CMYK - 0 %, 22 %, 27 %, 28 %.

Cexperap pagu Muxosa JIVIIIA



